
 
 

Uploading to Google Drive Instructions 
 

1. Record your video  

2. Go to www.Google.com 
and login to your Gmail 
account. If you don’t 
have one, create an 
account 

 

3. Click the app launcher 
icon  

 
4. Click “Drive” 

 
5. In the top left corner, 

click “+ New” 

 
6. Select “File upload” 

 
7. Choose your video from 

your file explorer, and 
click “Open”, “Select”, 
etc. 

 

8. Wait for your video to 
upload & process 
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9. Once finished uploading 
and processing (this 
may take several 
minutes), right click on 
the file 

 

10. Select “Rename” from 
the menu options 

 
11. Rename your video. Do 

not include your 
school’s name in the 
video, title, or 
description. 

 

12. Right click on the title 
again, and select 
“Share”  

13. The default sharing 
setting is “Restricted”. 
Click the dropdown 
arrow and select 
“Anyone with the link” 
instead 

 
14. It should now look like 

this 

 
15. On the bottom left 

corner, click “Copy link” 

 
16. Paste the link in the 

appropriate field in the 
registration form 

 




